( 7 < \ ENROLMENT FORM INTERNATIONAL STUDENT

I [
. evo I ution B +61282755500 Q@ Levels 552 Georgesst
o Sydney, NSW 2000, Australia
M @ www.evolution.edu.au RTO #91256 | CRICOS Provider Code 02869G
>> PLEASE SUBMIT THE APPLICATION TO enrol@evolution.edu.au

o EVOLUTION — EVOLUTION HOSPITALITY INSTITUTE / EVOLUTION ENGLISH LANGUAGE CENTRE
o ELICOS- ENGLISH LANGUAGE INTENSIVE COURSES FOR OVERSEAS STUDENTS | VET — VOCATIONAL EDUCATION & TRAINING

o RTO — REGISTERED TRAINING ORGANISATION

SECTION T1: COURSE INFORMATION

Please choose: [ ] ELICOS [ ] VET [ ] ELICOS & VET
ELICOS
] GENERAL ENGLISH [] ENGLISH FOR HOSPITALITY AND TOURISM
CRICOS 0947827 CRICOS 103748K

Start Date (DD/MMAYYY) Preferred Timetable (subject to availability).[ ] AM [] PM

Duration: (subject to approval) __________ weeks

VET COURSES

Intake Month: []3an ] Apr []3ul [] Oct Intake Year:

[] CerTiFIcATE Il COMMERCIAL COOKERY [] CerTiFICcATE Il PATISSERIE
CRICOS 091811M | SIT30816 CRICOS 091754D | SIT31016

[] CerTIFICATE IV COMMERCIAL COOKERY [] CerTIFICATE IV PATISSERIE [] CerTiFICATE IV IN HOSPITALITY
CRICOS 091757A | SIT40516 CRICOS 095442K | SIT40716 CRICOS 09096817 | SIT40416

[] DiIpLoMA oF HOSPITALITY MANAGEMENT
CRICOS 091036A | SIT50416

[] AbvanNceD DipLoMA oF HOsPITALITY MANAGEMENT
CRICOS 091116A | SIT60316

TRAVEL & TOURISM EVENT MANAGEMENT

] CERTIFICATE IV TRAVEL & TOURISM [] DipLomA OF EVENT MANAGEMENT
CRICOS 094783G | SIT40116 CRICOS 095580M | SIT50316

[] AbvAaNCED DiPLOMA OF TRAVEL & TOURISM MANAGEMENT [] AbvANCED DIPLOMA OF EVENT MANAGEMENT
CRICOS 094785F | SITe0116 CRICOS 095581K | SITe0216

RECOGNITION OF PRIOR LEARNING

Are you applying?
[] Yes. Please fill in the Application Form, provide a copy of the transcript and provide your US| number together with this
application.

[] No.

<

<
<
>

44

Enrolment Form International Students | Version 2022.1 | Document uncontrolled when printed



https://www.evolution.edu.au/forms-and-policies/

SECTION 2: PERSONAL INFORMATION

ENROLMENT FORM INTERNATIONAL STUDENT

Title:
(OMr [OMs [1Mrs []Miss []Other

Gender:

[] Male [] Female [] Other

First Name: Middle Name:
Last Name:

Date of Birth (oomm/yyyy): Nationality:
MUST BE 18 YEARS OR OLDER

Country of Birth: City of Birth:

Passport No:

Expiry Date (oo/mm/yyyy).

Phone Number:

(Include country code)

Email:

Are you currently in Australia?
[] Yes. Please provide your Australian address.

[] No. Please provide your overseas address.

STREET ADDRESS

Address: Suburb:
State: Postcode: Country:
POSTAL ADDRESS ONLY COMPLETE if different to Street address.

Address: Suburb:
State: Postcode: Country:
EMERGENCY CONTACT (DO NOT put Agent's details here. Agent's details should be filled in SECTION 4)

Name: Relationship:
Address: Suburb:
State: Postcode: Country:

Phone Number:

(Include country code)

Email:

GUARANTOR/ FINANCIAL SPONSOR Person paying fees on the applicant’s behalf, cannot be the applicant. MUST sign at the bottom of the

application.

Name: Relationship:
Address: Suburb:
State: Postcode: Country:

Phone Number:

(Include country code)

Email:
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SECTION 3: EDUCATION

VET Applicant MUST provide certified copies of all formal documents with this application.

Are you currently studying in Australia?

|:| Yes. Please provide a copy of the current electronic Confirmation of Enrolments.

[] No.

Are you still attending Secondary school?

[] ves. [] No.

What is your highest COMPLETED school level? Please choose ONE of the options below

[] Year12 or equivalent ] YearTl or equivalent ] Year10 or equivalent

[] Year9 or equivalent [] Year8 or equivalent [] Never attended school

Have you ATTAINED any of the following qualifications?

[] Bachelor Degree or Higher Degree [ Certificate IV (or Advanced [ Certificate |

] Advanced Diploma or Associate Certificate/Technician) [] Certificate other than the above
Degree [] Certificate Ill (or Trade Certificate) ] NOT completed any qualifications

[] Diploma (or Associate Diploma) ] Certificate Il

ENGLISH PROFICIENCY

Do you speak a language other than English at home? [] Yes [] No. Please specify

How well do you speak English?

] Very well ] well [] Not well [] Not well at all

VET: Minimum English proficiency requirement for VET students is IELTS 5.5 or equivalent.

Please choose ONE of the options below;
[] | have taken a recognised English language test in the past two years (e.g. IELTS, TOEFL, Cambridge Tests, PTE, etc).

Name of Test: Score:

Date of Test:

] 1 will take an English language test on

[] * English was the medium of instruction in my senior school studies and | gained a satisfactory pass in English.

[]* Completed (within the last two years) in Australia in English: Substantial component of AQF Level 4 or higher on a student
visa.

* Evolution may require English Placement Test (Cambridge English Placement Test).

STUDY REASON

Which BEST describes your current reason for this course? Please choose ONE of the options below;

[] Togetajob [] I wanted extra skills for my job

[] To develop my existing business [] To get into another course of study

[] To start my own business [ ] Unemployed - not seeking employment
[ To try for a different career [] For personal interest of self-development
[] To get a better job or promotion [] To get skills for community/voluntary work
[ It was a requirement of my job [] other
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SECTION 4: OTHER INFORMATION

STATEMENT OF PURPOSE (SOP) & GENUINE TEMPORARY ENTRANT (GTE)
Do you submit the above documents with this application?
[] Yes.

] No. Upon review, you may or may not be required to submit these documents.

STUDENT BROCHURE AND STUDENT HANDBOOK
Have you received or downloaded the student brochure and Student Handbook?
[] ves.

[] No. Please visit https://evolution.edu.au/images/International_Student_Handbook.pdf, download and read.

US| WE ARE UNABLE TO ISSUE A CERTIFICATE IF YOU DO NOT HAVE ONE!!!

usl
MUST BE 10 DIGITS

TO APPLY;

1 apply by yourself https://www.usi.gov.au/your-usi/create-usi, OR

] Evolution can apply on your behalf by completing the authorisation below:

l, authorise Evolution to search or register and confirmm my USI number
(following Subsection 9(2) of the Student Identifiers Act 2014 on my behalf if needed).

AUSTRALIAN VISA
Do you currently hold an Australian visa?
[] Yes. Please provide details. Visa type Expiry Date:

[] No.

Have you been refused a visa in either Australia or other countries?
[] Yes. Please submit full documents with this application.

[] No.

DisaBILITY
Do you consider yourself to have a disability, impairment or long-term condition?
] Yes. Please select any of the options below;

[] No.

[] Hearing /Deaf [] Intellectual ] Physical

[] Learning [] Mental lliness ] Acquired Brain Impairment
[] vision [] Medical Condition [] Other:

EMPLOYMENT

Which BEST describes your current employment status?
Please choose ONE of the options below;

[ Full-time employee ] Employer - unpaid worker in a family business
[] Part-time employee [] Unemployed - seeking full-time work

[] Self-employed — not employing others [] Unemployed - seeking part-time work

[] Self-employed — employing others [] Unemployed - not seeking employment
CONTACT SOURCE

How did you find out about Evolution? Please choose ANY of the options below;

[] Agent [] Internet [] Advertising
[] Exhibition [] Friend [] other

Enrolment Form International Students | Version 2022.1 | Document uncontrolled when printed Page 4 of
8



https://evolution.edu.au/images/International_Student_Handbook.pdf
https://www.usi.gov.au/your-usi/create-usi

ENROLMENT FORM INTERNATIONAL STUDENT

SECTION 4: OTHER INFORMATION (CONTINUED)

EDUCATION AGENT INFORMATION
Company Name:

Counsellor Name: Phone/Mobile number:

OVERSEA STUDENT HEALTH COVER (OSHC)

Do you have OSHC cover?

[] Yes. Please submit the OSHC Certificate with this application.

] No. Please choose the OHSC type should you wish Evolution to arrange it.  [] Single [] Couple ] Family
1 I will arrange my own and submit OSHC Certificate when it becomes available (or before the Course Start Date)

HOMESTAY & AIRPORT PIck-Up
Please organise these services with your agent. If you don't have one, we can recommend you to a third party.

RESOURCE REQUIREMENT

A Resource/Uniform Package may or may not include in your course fees. Please check on the Evolution price list (VET Price
List / ELICOS Price List).

SECTION 5: PAYMENT
PAYMENT DETAILS

EFTPOS/ONLINE e Credit Card (Surcharge applies)

V’SA@M e Debit Card (N(? surcharge on-campus payment)
e EFTPOS is available on Campus
e ONLINE - please follow the link on the invoice
**CHECK WITH YOUR BANK FOR THE DAILY LIMIT**

EFT BANK Australia & New Zealand (ANZ) Commonwealth Bank Australia (CBA)

BANK ADDRESS Corner York & Market Streets, Ground Fl, G24 Broadway S/C, 1 Bay
Sydney, NSW 2000 Australia Street, Broadway, NSW 2007 Australia

AccouNT NAME Evolution Hospitality Institute Evolution Hospitality Institute
AccoUNT NUMBER 488161368 10217651
BSB (BRANCH) 012-172 062-498
Swirt Cobe ANZBAU3M CTBAAU2S
REFERENCE Student No & Student Name Student No & Student Name

CASH Evolution Hospitality Institute / Evolution English Language Centre

Level 4, 552 George Street, Sydney, NSW 2000 Australia
Days and Time: Mondays - Fridays | 9:00 am - 5:00 pm (Except Public Holiday)
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SECTION 6: TERMS & CONDITIONS

APPLICATION AND ENROLMENT PROCEDURE

e Complete this application form and submit it to Evolution with the following
documents where appropriate;
PERSONAL
[ Copies of Passport
[ Copies of Visa(s) if applicable
EDUCATION

[ English Language Proficiency Evidence (VET applicant ONLY and if English is
not your first language)

[ High School Certificate / recent Educational results (certified copies only)
[ Academic transcripts (certified copies only)

[ A release letter if transferring from another college within 6 months of
commencing the principal course at that provider

OTHERS

[ Financial Declaration and/or Financial Evidence
[0 OSHC covers the period of enrolment

[ Genuine Temporary Entrant (GTE)

[ Statement of Purpose (SOP)

[ Transcripts (for CT purpose)

Your application will be assessed by Evolution.

A Student Letter of Offer and Acceptance Agreement (LOO), will be issued only if you
meet admission requirements and student visa requirements as assessed by
Evolution. It will be emailed DIRECTLY to you and copy your education agent. The
LOO willindicate the course(s) that you are to be enrolled in with start and end dates,
any prerequisites necessary to enter the course(s), tuition, non-tuition and other fees,
payment terms, refund policies, any conditions and any supplementary material
that imposed to your enrolment.

Application for recognition prior learning is also assessed upon formal request and
any initial status granted will be stated in the LOO.

Upon receipt of LOO, if satisfied please sign and return together with payment.
Please note that the LOO is valid for 7 days from the issued date. Evolution reserves
the right to change or withdrawal the offer after the expiry date.

Once you have obtained your Student Visa, you are to inform Evolution and will be
able to book and pay for your flight(s) to Australia. You should arrange to arrive in
Australia at least 1 week before the Course Start Date.

You will receive an email related to the orientation, which outlines the date, time,

location & requirements. Please note that the Orientation Day is considered part of

your course and is COMPULSORY. You must attend to gain important information
about studying at Evolution.

APPLICATION AND ENROLMENT CONDITIONS

e Evolution reserves the right at its absolute discretion to reject any applications or
enrolments, along with its necessity to disclose all reasons for its decision. Evolution
may, as part of the application process, interview students who have applied for
Evolution courses.

All students are bound to comply with the conditions stated in the Evolution Student
Handbook on www.evolution.edu.au, which are subject to change in times as per
notification given in advance.

VET students who apply for courses that require Work Experience/Workplace

Integrated Learning are bound to comply with the terms and conditions to ensure

that they are eligible to undertake Work Experience/Workplace Integrated Learning,
which is subject to change in time as per notification given in advance. The terms

and conditions are available on www.evolution.edu.au. The criteria for Work
Experience/Workplace Integrated Learning will also be provided in writing at the

orientation before the Course Start Date and any changes to the eligibility criteria
will be advised in writing throughout the program and will apply from the effective
date.

Evolution undertakes the obligation to systematically ensure that all students
update their contact details at least every 6 months to include address, mobile
phone, home phone, email, etc.

A student is under obligation to ensure the appropriate OSHC is valid for the entire
duration of study and visa.

PriVACY CONDITIONS

e Access to personal information about the student may be shared between Evolution
and the Australian Government and designated authorities. This information
includes personal and contact details, course enrolment details and changes, and
the circumstances of any suspected breach by the student.

Personal information that has been disclosed to Commonwealth and State or
Territory government departments and authorised agencies and National Centre for
Vocational Education Research (NCVER) for the following purposes:

0 populating authenticated VET transcripts;

o facilitating statistics and research relating to education, including surveys and
data linkage;

0 pre-populating RTO student enrolment forms;

o0 understanding how the VET market operates, for policy, workforce planning and
consumer information; and
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0 administering VET, including program administration, regulation, monitoring and
evaluation.

The student agrees for Evolution to obtain from a credit-reporting agency
containing personal credit information about the student in relation to credit
provided by Evolution.

0 to assess an application by the student; and/or

0 to exchange information with other credit providers as to the status of the
student’s credit account, where the student is in default with other credit
providers; and/or

0 to assess the creditworthiness of the student.

The student agrees for Evolution to obtain further information if necessary, from any
relevant educational institution or previous employer or designated authorities as
required.

SECTION 7: FEES, CHARGES, REFUND PoOLICY &
PROCEDURES

This Section must be read in conjunction with Fees, Charges & Refund Policy &
Procedure (International Students) available on www.evolution.edu.au.

FEES

e Currency: all fees are in Australian Dollars (AUD).

e Feesstructure &disclosure: all tuition fees, non-tuition fees and other fees including
Incidental Fees & Charges and Current Price List(s); and/or signed LOO.

o Flexible Payment: flexibility in paying Tuition Fees upfront.

o0 Evolution does not require students to pay more than 50%. Students and their
sponsors can choose to pay more if they wish to do so.

0 Short courses with a duration of 25 weeks or less are not subject to the 50% limit.

Cooling-Off Period: it applies to the student’s right as a consumer, including but not
limited to any statutory cooling-off period if one applies.

o0 Students will be provided with a 3-day cooling-off period from the date of
submission of the signed LOO provided the period is more than 7 days before the
Course Start Date.

0 Should a student enrol into a program at Evolution 7 days or less before the Course
Start Date, the cooling-off period will not apply.

0 Should a student enrol as a “Late Enrolment” into a program at Evolution after the
Course Start Date, the cooling-off period will not apply.

CoE Issuance: will be issued on receiving of:
0 the signed & dated completed LOO.
0 initial payment (amount as stated on the LOO and invoice) is settled in full, and

0 required document(s) is submitted.

Bank fees and surcharges: the student will incur the costs of any bank fees and
surcharges.

Invoices: invoices to students will detail the course name, amount, and the due dates
for payment of tuition fees, non-tuition fees and other fees.

Overpayment: if a student pays a greater amount of their tuition fees than invoiced,
then the provider will credit the excess into the next instalment. If it is an
overpayment of the total tuition fee, the excess amount will be refunded to the
account that the funds came from.

Recognition of Prior Learning (RPL) & Credit Transfer (CT): refer to Incidental
Fees & Charges.

Airport Pickup and/or Organise Accommodation: students will organise these
services with their agents. If they do not have one, Evolution can recommend them
to a third party.

Fees Protection: the unspent tuition fee is protected under The Tuition Protection
Service (TPS) scheme. Evolution has designated account(s) to hold tuition fee
payments from international students who have not yet commenced their course.

Tuition fees Due Date: students or guarantors must pay the tuition fee, by the due
date; and provide a receipt as proof of payment that the student is confirmed as
enrolled in the next study period (for continuing students) or before CoE(s) is issued
(for new students).

Unpaidfees: an unpaid fee may result in students being excluded from participating
in their program or not receiving testamurs or academic transcripts until the
outstanding fees are paid. Where fees remain unpaid, Evolution is required to follow
the process of cancelling a student’s enrolment due to non-financial.

Late payment fees: Late payment fees on tuition fee applies after the due date.
Please refer to Incidental Fees & Charges.

REFUND ENTITLEMENT

e Refunds:

o will not be provided in any unexpected interruption in services through events
such as staff strikes, natural disasters, pandemics, critical incidents and other
similar events which are outside of Evolution’s control and cause cancellation of
classes.

o will only be paid after cleared funds are received in the Evolution bank account.
o will be deducted if outstanding debts are owed by the student to Evolution.

o will be refunded to the student’s account; or as stated on the Cancellation /
Refund Application Form.

e Refund requests must be made in writing and the signature needs to be identical
to the passport.
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e Refund entitlements will be calculated under the ESOS Act and related regulations,
legislative instruments, and standards.

PROVIDER DEFAULT

Evolution arranges
1. for the student to be offered a place in an alternative course at
Evolution's expense, an offer which the student will accept in writing,
OR
2. Evolution issues a refund of the amount worked out under the
legislative instrument of any unspent pre-paid fees received by
Evolution in respect of the student.
Refund amount = Weekly Tuition Fee x Weeks in default period

STUDENT DEFAULT - VISA REFUSAL

Timeframe Entitlement

BEFORE 100% of the paid course fee, minus 5% of the paid course fee,
Course Start Date  but not more than $500

AFTER The refund will be calculated as follows:

Course Start Date Refund amount=Weekly tuition fee x Weeks in default period

STUDENT DEFAULT - VOLUNTARILY WITHDRAWS FROM THE COURSE

Timeframe Entitlement (less Processing Fees)

BEFORE Course Start Date Paid Current Paid Subsequent
Study Period Study Period (If any)

61 days or more 100% 100%
30 days to 60 days 70% 100%
16 days to 29 days 50% 100%
15 days or less 25% 100%

Paid Current
Study Period

Paid Subsequent

BEFORE Course Start Date Study Period (ifany)

61 days or more - BEFORE the

1 0,
Subsequent Study Period commences it e
30 days to 60 days - BEFORE the 0% 70%
Subsequent Study Period commences
16 days to 29 days - BEFORE the o 5
Subsequent Study Period commences it Bl
15 days or less - BEFORE the 0% 25%

Subsequent Study Period commences

Evolution provides education services in good conscience, with the provision to
exercise discretion in compassionate or compelling circumstances which are outside
of an individual's control.

STUDENT DEFAULT - VISA REFUSAL

Reason Entitlement
The student failed to pay an amount he or she was liable to pay No Refund
the provider, directly or indirectly, to undertake the course.

The student breached a condition of his or her student visa No Refund
Misbehaviour by a student (including but not limited to No Refund

providing false or misleading information, declaration,

submitting fraudulent documents)
Referring to student default; ESOS Act 2000, Section 47A (1) (c), the registered
provider of the course refuses to provide, or continue providing, the course to the
student at the location.

ENROLMENT FORM INTERNATIONAL STUDENT

DEFERMENT ENTITLEMENT
Approved Deferment
Timeframe Entitlement
Before the Current Study 100% of paid tuition fees will be held for up to 12
Period commences months.
After the Current Study any unspent tuition fees will be held for up to 12
Period commences months.

Once the 12 months after deferment lapses, the fee will be forfeited. A student is
required to re-apply.

Note: For a student who defers and then withdraws from the deferred course, the
original Course Start Date before deferment(s) will be used for his/her refund
calculation.

COURSE CHANGE ENTITLEMENT

REFUND PROCEDURE

( )

( Step1 A

Complete the Cancellation/
Refund Application Form.This
form can be retrieved from
Evolution’s websit, under Forms
and Policies
www.evolution.edu.au.

Submit completed formwith
supporting documents (ifany) to
both Student Support Team
studentsupport@evolution.edu.au
and Accounts Team
accounts@evolution.edu.au

.

Step 2

The refunds will be reviewed,
processed and finalised within
28 daysfromreceipt ofthe
completed form. All
correspondence via email is
acceptable.

J
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Approved Deferment

Timeframe Entitlement

Before the Current Study 100% of paid tuition fees will be held for up to 12
Period commences months.

After the Current Study any unspent tuition fees will be held for up to 12
Period commences months.

Acourse change request is subject to availability. If the fee for the new course is greater
than the original course, students must pay the difference before the new CoE(s) are
issued. Any promotions and scholarships cannot be transferred to the new course(s).

SECTION 8: COMPLAINT, APPEALS & DISCLAIMER

COMPLAINTS AND APPEALS

e Complaints and appeals should be made and will be addressed consistently
with the Complaints and Appeals Policy.

e The right to make complaints and seek appeals of decisions and action under
various processes does not affect the rights of the student to take action under
the Australian Consumer Law if the Australian Consumer Law applies.

DisCLAIMER

Evolution does not represent or guarantee that the student will:
e be accepted for this application
e successfully complete the studies with Evolution

Evolution will not accept any liability for any unexpected interruption in services
through events such as staff strikes, natural disasters, critical incidents and other
similar events and which are outside of Evolution's control and cause a
cancellation of classes. Fee refunds will not be provided in those above cases.

SECTION 9: APPLICANT DECLARATIONS

e | declare that the information | have provided is true and correct. | am aware of
the consequences that may arise from providing false, misleading or
incomplete information, including the cancellation of my enrolment or the
withdrawal of any offer made by Evolution.

| declare that | have read, understood and will abide by the terms and
conditions in the Fees, Charges & Refund Policy & Procedures and the Code of
Conduct and Code of Practice outlined in the Student Handbook and
marketing material including Course Brochures and understand the courses
entry requirements, including English language requirements available on
Evolution Website.

| agree to be bound by Evolution’s rules and regulations; acknowledge that all
disputes arising from the details and conditions contained in the application
shall be governed by and constructed following the laws of Australia and be
submitted to the jurisdiction of the courts of Australia.

| understand that | may receive a student survey from Evolution and/or
government departments and/or agencies and/or authorised VET related
bodies.

| authorise Evolution to obtain further information, if necessary, from any
relevant educational institutions or previous employers as required.

| understand that | need to request and be issued a formal Letter of Release to
formally withdraw from the course, and | must gain a Letter of Release from
Evolution if | want to withdraw and transfer to another provider before
completing 6 months of my principal course of study.

I understand that | will receive confirmation of my timetabled class in the
student portal before the commencement of the corresponding study period.

| permit for my image, testimony or written comments to be used in Evolution's
marketing material, website and social media.
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e | give consent for Evolution to provide my Education Agent with personal
information and notifications that pertain to my continued studies.

| understand that | must update my contact details, including e-mail, mobile
phone numbers and residential address with Evolution. It is a visa condition
that | must inform Evolution of any change of contact details within 7 days.

| understand and accept that my personal information may be disclosed
by Evolution to any Government and designated authorities (Commonwealth
and State or Territory government departments and authorised agencies).

| allow Evolution to contact me (including but not limited to e-mail, phone calls,
and SMS) regarding course requirements.

| have read and consented to the collection, use and disclosure of my personal
information according to the information detailed in USI Privacy Notice.

| declare that | have read and clearly understood this application before
signing.

| declare that my signature is true and correct and matches the signature in
my passport.

If I instruct an agent to complete this application form on my behalf, | do so
on the basis that the agent is acting for me and it remains my responsibility
to read the Terms and Conditions of Enrolment.

APPLICANT

SIGNATURE:

‘ PRINT NAME: ‘ |

‘ DATE (DD/MM/YYYY): ‘ |

GUARANTOR / FINANCIAL SPONSOR

SIGNATURE:

‘ PRINT NAME: ‘ |

‘ DATE (DD/MM/YYYY): ‘ |
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